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Rental Inquiry Form

Thank you for your interest in hosting your event at Third Space at Shaarei Tfiloh. Please complete the form below and a member of our team will follow up regarding availability, pricing, and next steps.
1. Contact Information
· Organization Name (if applicable): ________________________________________
· Are you a nonprofit organization?
· Yes
· No
· If yes, please provide your EIN: _____________
· Primary Contact Name: ___________________________
· Title/Role: ___________________________
· Email: ____________________________________________
· Phone Number: _____________________________________
· Mailing Address: _______________________________

2. Event Details
· Event Name:______________________________________ 
· Preferred Event Date: ____________________________________
· Event Start Time: ___________________________
· Event End Time: ________________________________

3. Space Needs
· Which space(s) are you interested in renting?
· Main Sanctuary
· Beit Midrash
· Chapel
· Kitchen (required if event is catered)
· Green Room (only as an add-on to weekend/evening events)
· Conference Room (available weekdays or as add-on to weekend/evening events)
· The Garden 
4. Food & Beverage
· Will food or beverages be served?	Comment by Randi Benesch: May as well put a note here reminding them about our food policies - vegetarian or kosher.
☐ Yes
☐ No

Acknowledgement
I understand that submitting this form does not reserve a date or space. Reservations are confirmed only upon approval, execution of a rental agreement, and receipt of the required deposit.
Name:
Date:
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